	<Name> – Curriculum Vitae
	Mob:

Email:

	<detail>
<detail>

	<Address>
	
	



	Key Achievements

	
	

	· List of your key career achievements (This is a key area to tailor for specific roles, have most relevant bullets at the top of the list)


	Employment History 

	
	

	Mmm YY – Mmm YY
	<Company> - <Role Title> 

	

	· List your achievements and key activities (tailoring for specific roles with most relevant bullets at the top of the list, especially on your most recent role is advantageous)

	

	Mmm YY – Mmm YY
	<Career Break> - <Explain reason for career break>

	

	· When tailoring your CV list any activities undertaken during your career break that would be applicable to the role you are applying for

	

	Mmm YY – Mmm YY
	<Company> - <Role Title>

	

	· List your achievements and key activities (tailoring for specific roles with most relevant bullets at the top of the list, especially on your most recent role is advantageous)


	Education & Academic Qualifications

	
	

	Mmm YY – Mmm YY
	<University Name>
	<Under Graduate/Post Graduate Qualification>

	
	
	

	Mmm YY – Mmm YY
	<College Name>
	<Further Education / A’ Level Qualifications>

	
	
	

	Mmm YY – Mmm YY
	<School Name>
	<CSE, O’ Level / GCSE Qualifications>


	Vocational Qualifications & Training

	

	<Qualification / Training Course Name>
	<Examiner / Training Provider
	Mmm YY

	<Qualification / Training Course Name>
	<Examiner / Training Provider
	Mmm YY

	<Qualification / Training Course Name>
	<Examiner / Training Provider
	Mmm YY


	Additional Information, Hobbies & Interests

	

	· List hobbies, interests, group affiliations, charity work, driving license, etc.
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